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Application for Employment 

Please return completed application form to:

Polyflor Ltd

HR Department

PO Box 3

Radcliffe New Road

MANCHESTER

M45 7NR

	Telephone:
	0161 767 1111

	Email:
	careers@polyflor.com


	Strictly Confidential


	Position applied for:
Ref:


	How did you hear of this vacancy?  For example Job Centre, newspaper, website or personal contact.

	Have you ever worked for Polyflor Ltd before? 
	Yes/No

	If yes, please give dates, department, and job title.

	First name(s)
	Last name

	Title: Mr/Mrs/Miss/Ms/other

	Address

Post Code
	Home tel no
Mobile tel no
Work tel no 
May we contact you at work?
Yes/No

Email address



	Nationality
	National Insurance Number

	Do you require a work permit to work in the UK?
	Yes/No

	If yes, please provide details, including expiry date of the work permit.


	Education and Qualifications
(secondary, further and higher education, professional training and membership)

You will be required to produce certificates where applicable.

	School, college, university or other
	Dates
(from/to)
	Qualification obtained

	
	
	

	Employment History

	Current or last employer

	Employer’s name and full address

	Job title
	Current salary

	Start date – full date required
	Leaving date (if applicable) - full date required

	Notice period required (if applicable)
	Reasons for leaving (if applicable)

	Please provide details of your main duties


	5 Year employment history
Please provide details of all other positions held covering at least a full 5 years, starting with your current or most recent employer.  

	Name and full address

of employer
	Brief details of post title, duties and responsibilities
	Reason for leaving
	Dates of employment

	
	
	
	From

(day/month/year)
	To

(day/month/year)

	
	
	
	
	


	Additional Information
Please give any relevant information to support your application including your reasons for applying and how your skills, experience (paid or unpaid) and personal qualities demonstrate your suitability for the post.  

Continue on separate page if necessary.

	


	References
Please provide the names and addresses of your employment references covering at least the last 5 years of employment.  
One of your references should be your current or most recent employer.  For applicants who have not previously been employed, please provide educational or personal references (not a relative).  Any offer of employment will be subject to receiving references satisfactory to the Company.

	Current or most recent employer

	Name and full address

Telephone

Email
	Title/Occupation

May we contact the referee without your prior permission?

Yes/No

	Reference 2 

	Name and full address

Telephone

Email
	Title/Occupation

May we contact the referee without your prior permission?

Yes/No

	Additional References (to cover 5 years if/as needed) 

	Name and full address

Telephone

Email
	Title/Occupation

May we contact the referee without your prior permission?

Yes/No

	Additional References (to cover 5 years if/as needed)

	Name and full address

Telephone

Email
	Title/Occupation

May we contact the referee without your prior permission?

Yes/No

	Additional References (to cover 5 years if/as needed)

	Name and full address

Telephone

Email
	Title/Occupation

May we contact the referee without your prior permission?

Yes/No


	Have you ever been convicted of a criminal offence that is not spent under the Rehabilitation of Offenders Act 1974 (excluding fixed penalty points)?
	Yes/No

	If yes, please give details.

	Do you hold a full current, valid UK driving licence?
	Yes/No
	If yes, please give details of any current endorsements.

	PRE-EMPLOYMENT MEDICAL EXAMINATION

Do you agree to be medically examined by Occupational Health?
	Yes/No

	Security Checks
I authorise - if deployed on an activity that so requires – the CAA or its agents to carry out a Counter Terrorism Check and understand that deployment on any such activities is conditional on the satisfactory result of such a check.

Yes / No
	

	Data Protection Statement

	I agree that, in accordance with the Data Protection Act 1998, the information provided in this form and other relevant sources will be used to assess my suitability for the post. If employed, the information will form the basis of my personnel file, including electronic storage, and will be used for the purposes of employment administration.
                                                                                                                                       Yes / No

	Declaration

	I confirm that to the best of my knowledge, all statements contained in this form are true and correct.  I understand providing misleading or false information will disqualify me from appointment or, if appointed, may result in my contract of employment being terminated.  I understand that all offers of employment are subject to medical examination and satisfactory references being attained and that I shall have to provide documentary evidence of my eligibility to work in the UK.

	Signature

	Date



